
UBND Tiwg HUNG vgN
vAN pnoNc

ceNG HoA xA ngr cHU NGHIA Yrpr NAM
DQc l$p - Trp do - H4nh phlic

s6, ,{4 A/PUB-HCQr

V/v lap hO so vd giao ndp hd so,
tdi liQu vdo Luu trfr co quan

Hrmg Yhn, ngdyf) thdng 0l ndm 2022

Kinh gui:
- Trucrng c6c phdng,, barr, don vi thuQc Vdn phdng;
- C6c chuy6n vi€n \/6n phdng.

Kho6n I Di€u 9 Luflt Luu trfi ndm2011 quy dinh:

"Ngadi duq( giao gidi quy6t, theo ddi c6ng vi€c cila.co quan, t6 chthc c6
trdch nhiQm tQp h6 to ri c6ng vi€c duqc giao vd ,0p lryu h6 so', tdi ti€u vdo Lwu
trft co quan; trudc khi nghi hru, th6i vi€c hodc chuy€n c6ng tdc khdc 

"thi 
phdi

bdn giao ddy dil h6 so, tdi li€u cho ngudi c6 ffdch nhiQm cila co quan, t6 chuc".
^,1D€ viQc giao, nQp luu h6 so,. tdi liQu I'do Luu trt co qum theo dfng quy

dinh, Vdn phdng UBND tinh y6u cdu truong, ph6 tru&ng c6c phdng, ban, don vf
vd c6c chuydn vi6n Vin phdng UBND tinh th.gc hi6n mQt sO nhip- vU sau:

r YA r Il. Lap hd so c6ng viQc ctia c6 nhdn du,qc ph6n c6ng php tr6ch, theo d6i de
giii quytit xong, n6p vdo Luu trir co quan theo quy dinh.

2.XAty dUng Danh mpc h6 so, tdi 1i9u nQp luu vd ban giao tdi liQu vdo Luu
trfr co quan sau khi qu6 trinh lQp hd so, tdi liQu k€t thirc.

3. Phong Hanh chinh - Quin tr! chuAn b! kho vd c6c phu<rng ti6n b6o quin
Yfe

d€ ti6p nh{n hd so, tdi liQu cua c6c phdng, ban, dcrn vi vd c6 nhdn giao ndp; thi6t
lpp bi6n b6n bdn giao chi titit.

4. Thdi gian hoan thanh xong tru6c ngriy 25101/2022.1.

Noi nhQn:
- Nhu trdn;
- Ldnh tlpo V[n phdng;
- Luu: VT; HCQTK".---{&

PHO CHANH VAN PHONG
PHU tnACU, r)IEU HANH

W
Dinh H6ng Quy6n
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